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§102-118.80

financial institution or approved pay-
ment agent in order to meet the statu-
tory requirements to make all Federal
payments via EFT unless your agency
receives a waiver from the Department
of the Treasury. To obtain a waiver,
your agency must contact:

The Commissioner

Financial Management Service
Department of the Treasury
401 Fourteenth Street, SW.
Washington, DC 20227
hitp:/www.fms.treas.gov/

§102-118.80 Who is responsible for
keeping my agency’s electronic
commerce transportation billing
records?

Your agency’s internal financial reg-
ulations will identify responsibility for
recordkeeping. In addition, the GSA
Audit Division keeps a central reposi-
tory of electronic transportation bill-
ing records for legal and auditing pur-
poses. Therefore, your agency must for-
ward all relevant electronic transpor-
tation billing documents to:

General Services Administration
Transportation Audit Division (QMCA)
Crystal Plaza 4, Room 300

2200 Crystal Drive

Arlington, VA 22202
www.gsa.gov/transaudits

[656 FR 24569, Apr. 26, 2000, as amended at 69
FR 57620, Sept. 24, 2004; 74 FR 30475, June 26,
2009]

§102-118.85 Can my agency use a Gov-
ernment contractor issued charge
card to pay for transportation serv-
ices?

Yes, your agency may use a Govern-
ment contractor issued charge card to
purchase transportation services if per-
mitted under the charge card contract
or task order. In these circumstances
your agency will receive a bill for these
services from the charge card company.

§102-118.90 If my agency orders trans-
portation and/or transportation
services with a Government con-
tractor issued charge card or
charge account citation, is this sub-
ject to prepayment audit?
Generally, no transportation or
transportation services ordered with a
Government contractor issued charge
card or charge account citation can be
prepayment audited because the bank

41 CFR Ch. 102 (7-1-14 Edition)

or charge card contractor pays the TSP
directly, before your agency receives a
bill that can be audited from the
charge card company. However, if your
agency contracts with the charge card
or charge account provider to provide
for a prepayment audit, then, as long
as your agency is not liable for paying
the bank for improper charges (as de-
termined by the prepayment audit
verification process), a prepayment
audit can be used. As with all prepay-
ment audit programs, the charge card
prepayment audit must be approved by
the GSA Audit Division prior to imple-
mentation. If the charge card contract
does not provide for a prepayment
audit, your agency must submit the
transportation line items on the charge
card to the GSA Audit Division for a
postpayment audit.

§102-118.91 May my agency authorize
the use of cash?

Yes, in limited circumstances, a Gov-
ernment employee can use cash where
government payment mechanisms are
not available or acceptable.

[69 FR 57618, Sept. 24, 2004]

§102-118.92 How does my agency han-
dle receipts, tickets or other
records of cash payments?

Your agency must ensure that its
employees Kkeep the original receipts
for transportation purchases over $75.00
made with cash. If it is impractical to
furnish receipts in any instance as re-
quired by this subtitle, the failure to
do so must be fully explained on the
travel voucher. Mere inconvenience in
the matter of taking receipts will not
be considered. These receipts must be
saved for a possible postpayment audit
by the GSA Audit Division. If your
agency requires the filing of paper re-
ceipts, then you must do so. For trans-
portation purchases over $75.00, your
agency must ensure that copies of all
original papers are retained at your
agency. Copies of tickets from a TSP
must be sent to—General Services Ad-
ministration, Transportation Audit Di-
vision (QMCA), Crystal Plaza 4, Room
300, 2200 Crystal Drive, Arlington, VA
22202, www.gsa.gov/transaudits.

[69 FR 57618, Sept. 24, 2004, as amended at 74
FR 30475, June 26, 2009]
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